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Press release

The Week regularly publishes press releases about news of interest to the community in our Notebook section. 

Press release basics

Press releases can include things such as awards, anniversaries, new product announcements, special events, business openings, etc.

Press releases are edited for length, grammar and clarity. Provide us with the basic information and we’ll do the rest. 

Press releases are also reviewed by editors for possible follow-up stories.

Photographs

We also accept photographs, either color or black and white. Prints cannot be returned. 

We also accept photos as e-mail attachments. They should be 8-by-12 inches at 72 dpi, and saved in jpeg format.

Additional forms can be downloaded from our Web site at theweekextra.com under

AD SERVICES
Submit press releases to Kelly Guzman by:

Fax: (262) 728-5706 or

e-mail: theweek@theweekextra.com or

mail to: Box 366


 Delavan, WI  53115
2/1/2004
Today’s date:

For immediate release:

Title: (example: The Week wins award)

When: (example: When the event happened or will happen)

Who: (example: Name of person or company in the news)

Where:

Phone number (for publication):

Description of event (two or three paragraphs explaining your news event):

Submitted by:

Phone: 

Today’s date:

